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MNOJIOKEHHE
0 BeJeHUM JeJIONPOH3BOACTBA

1. O0mme M0JI0KEHHA

1.1. Jannoe TTonoxenue mo paboTe ¢ DOKyMEHTaMM pa3paboTaHbl Ha OCHOBAaHHH
Tpynosoro konekca Poccuiickoil ®enepanuu, denepanbHOIO 3aKoHa OT 29.12.2012 roga @3
No273 «O6 ofpasoBanun B Poccuiickoit @enepauum», KOJUIEKTHBHOTO JOroBopa MBOY
«Tumuazus Ne29» (manee- 'MMHasus), ycraBa ['MMHa3suM Ul palMOHAIBHOW OpraHH3alMH
JOKYyMEHTALMOHHOTO oGecneyeHus B [MMHA3HH B COOTBETCTBUM € TPEOOBAHUAMM JCHCTBYIOWIETO
3aKOHOJATENBCTBA.

1w [TonoXeHHe pErIaMeHTHPYET OpPraHu3alMi0O W TMOPSAOK JENONPOM3BOACTEA,
XpaHeHue U MPUMEHEHHE [1eYaTd U mTaMiia I uMHa3uu.
1.3. HenocpencTBEHHOE BENEHHE AENONPOM3BOACTBA B ['MMHA3MM BO3/IAaracTcs Ha

JENONPON3BOMUTENS W CIEIMATACTA N0 KaapaM ['MMHA3dM, Ha3HAYCHHBIX OTBETCTBCHHBIM 32
BEICHHE MACIONMpPOM3BOACTBA, KOTOPEIE OOECHEYMBAIOT YYET M TPOXOXKACHHE IOKYMEHTOB B
YCTAaHOBJICHHBIE CPOKM, HHQOPMHPYIOT PYKOBOACTBO O COCTOSIHMM HMX HCIONHCHUS,
OCYIIECTBIISIOT 03HAKOMJIEHHE COTPYAHUKOB ¢ HOPMATHBHBIMM M MCTOAMYECKMMY NOKYMCHTaMH
10 JIENOTTPOU3BOACTBY.

2 Ieny 4 3a1a4M A€JONPOH3BOACTBA

2.1. Hemnn:

- ofecmeueHHe IMOJHOTO COOTBETCTBUS JOKYMEHTAIBHOTO OGOpPMIICHHS HACHCTBYIOLIEMY
3aKOHOZATENILCTBY M OPTraHM3alHOHHO-NIPABOBHIM HOPMaM Ha OCHOBE HCIONL30BAHHUA
COBPEMEHHOM TEXHUKH U aBTOMAaTH3alKH.

2.2. 3amaun:
- co3mamme 0aspl [ TPAMOTHOTO COCTaBleHHs, OGOpMIEHHMS, XpaHEHHS OGHIHATBHBIX
JIOKYMEHTOB;
-obeclieyeHHE XpaHEHWs M TMPUMEHEHWS MedaTd M mrammna [HWMHasuu B COOTBETCTBHM C
HOPMAaTHBHBIMHU TPEOOBAHUSAMY;
- NOBBHINEHHE YPOBHS TEKCTOBOM YIPABIEHYECKOHM KyIbTYPhl WICHOB aAMHUHHCTpAMH U
MIEpCOHANA.

3. IpMHIUIBI AeT0NPON3BOACTBA

- IOCTYIHOCTb ¥ COMOCTAaBUMOCTD YUETHBIX AAHHBIX;
- CBOEBPEMEHHOCTH IEPBUYHON 00pabOTKH HHPOPMALIUH;
- CUCTEMATHU3ALUS JOKYMEHTOB THUMHA3MH.



- CHCTEMAaTH3allusl TOKYMEHTOB I'MMHA3HH.
4. DyHKIUHA JeJIONPOU3BOACTBA

- IOKYMEHTHPOBAHHE YIIPABICHICCKON NEATCIHHOCTH;

- JOKYMEHTHUPOBAHHME TPYNOBBIX MPaBOOTHOLIEHHIHA, |
- 06paboTKa K IepeMCEHICHNE NOKYMEHTOB,

- perucTpanyst J0KyMEHTOB, 00€CTICHCHHE JOKYMEHTHOHM MH(OpMAIIUH, YUCT U aHATH3
JOKyMEHTOO00pOTAa;

- KOHTPOJIb UCIIOIHCHUS TOKYMEHTOB;

- KOMIOBIOTEPHOE M3TOTOBJICHUE, KOIMPOBAHNE H PASMHOMKEHUE NOKYMEHTOB.

5. JoKyMeHTHPOBAaHHE YIIPABJIEHYECKOM 1eATeTbHOCTH THMHASHH

5.1. B cocTaB JOKYMEHTOB TMMHA3UM BXOIAT.
- OPraHM3aIMOHHbIC JOKYMEHTHI: YCTaB TMMHA3UH, IOTOBOP € YHPCAUTCIICM, TIOJIOKCHIS O |
TIOZPa3AENEHUSIX, TOTKHOCTHEIE HHCTPYKIMH NIEPCOHATIA, CTPYKTYPa M IITaTHAA
YHCJIEHHOCTD, INTATHOE PACTHCAaHUE, IPABUJIA BHY TPEHHETO TPYAOBOTO PACHOPAIKa;

5.2. pacmopsIMTEbHbIE AOKYMEHTHI: MPUKA3bl, AHCTPYKIHMA, H(OPMAIIOHHO-CIIPABOYHBIE .
JOKYMEHTSI (IPOTOKOJIBL, TUIAHBI, OTYETHI, CIPABKH, aKThI, NOKIANHbIC, U OOBSICHUTENBHEBIE '
3AIUCKHM, MACHMA, TEIETPAMMEI | TeJIeHOHOTPAMMBI ¥ T.IL.), JOTOBOPBI, TPYIOBBIC
COrJIAlICHNs, KOHTPAKTEI ¥ JIP.

5.3. JOKyMEHTEI, KaK MPaBHIIo, A0JDKHEI OQOPMIIITECS Ha OaHKax TMMHA3MH, COOTBETCTBYIOLIMX
CTAHJAPTY, UIMETH YCTAHOBIICHHBIN KOMILIEKC 00513aTENbHBIX PEKBU3UTOB 1 CTaOMNIbHBIN
HOPSAOK UX PACIIONOMKEHHSI.

5.4. TIPUKA3 - npaBoBOii aKT, M3[aBacMbI DYKOBOJHWTENCM A PCLICHYA OCHOBHBIX H

OIIEPATHBHBIX BOIPOCOB JCATCIHOCTH TMMHA3HH.

[IpuKa3 BCTYNAET B CHITY C MOMEHTA €TO MOANNCAHHNS PyKOBOAUTEIEM MrMMHAHH.

OdopmseTcs nprKka3 Ha 61aHKe TAMHA3HM U JOIDKEH MMETh CIIE/IYIOUIUC PCKBUSHTHL:
Ha3BaHWE BUAA HOKYMEHTA, JIaTy, HOMEp PHKasa Mo KaleHIapio, MECTO U3NaHHs, 3ar0JIOBOK,
TEKCT, [IOJMUCH, BU3bI, COTJIACOBAHHUE.

[Ipu OATOTOBKE TEKCTa MPHKA3a CIEAYET COOMIOAATE CIEAYIONINE NPHHIMIIbL

- IOCTOBEPHOCTE U OOBEKTUBHOCTH ONMCHIBAEMON CUTYAllUH,;

- MoTHOTa HHGOPMALMK, HEOOXOMUMOH A1 0OOCHOBaHHS IPUHUMACMBIX MEP;

- KpaTKOCTh Y JIAKOHUYHOCTH;

- HEUTPATBHOCTb ¥ HAIMYHBIA XapaKTep U3JIOKCHHUT;

-6€33MOIMOHANbHAS OLIEHKA CUTyalluy B (aKTOB;

- COOTBETCTBHUE COIEPIKAHIS TEKCTA U PACNIOPSHKCHUA PYKOBOJMTENS HOPMaM TIpaBa M €ro
KOMIIETEHIH, OIPEACICHHON YCTaBOM TUMHA3HH;

- cliel0BaHKE HOpMaM OGHULIHATIBHO-AEIOBOTO CTHIIS PEYH.

5.5.  TekcT IpHMKa3a COCTOMT U3 ABYX YACTEH: KOHCTATHPYIOWIEH 1 pacnopsIIUTEIbHOM.

5.5.1. B KoOHCTATHpYyIOUIEd YACTH OTPAKAIOTCS IIENIM 1 3a1a4H NPEAMHCHIBACMBIX JCUCTBUH,

IIPAYHHB] H3aHUS PUKa3a, JACTCS CChUIKA HA IOKYMEHT, MOCIYKUBILIUA OCHOBAHUEM A

TIOJATOTOBKYU TIPHUKA3a.

5.5.2. PacnopsauTeanHAs 4ACTh COIEPKUT NPEANMCHIBACMBIC ICHCTBYS, bamunuu

JOMKHOCTHBIX JIII, OTBETCTBEHHBIX 32 MX BLIIOJNHEHHE, M CPOKH MCTIONHEHHS. PacnopaauTebHas

4acTh OTAENSETCS OT KOHCTATUPYIOIIEH CIIOBOM ''TPHKA3BIBAKY'', CTABUTCA JBOCTOUHC.

PacnopsauTeNibHas YacTh TEKCTa NPUKasa, Kak MpaBuiIo, AEINTCS Ha MYHKTBI, KOTOPLIC

HYMEPYIOTCsI apabCKUMK T PaMu ¢ TOYKAMH.

5.5.3. Kaknsld MyHKT pACTIOPAANTENbHOM YacTH HAYMHACTCS C YKa3aH!si KOHKPETHOIO ICHCTBHS,

BHIPA’KEHHOTO [JIAr0JIOM B HEONPEAEIEHHOH opMe.



5.5.4. OtnenbHbIE 3a8aHus (HanpUMeEp, 3aaHus, coaepKalie NHQPOBBIC JaHHBIE) MOTYT

oOpMIIITECS B BUJE MPUIIOKEHHS K MPHKA3y CO CCHUIKOM HA HUX B COOTBETCTBYIOIUX IMYHKTaX

NIPHKa3a.

5.5.5. Ha nepBom JIuCTe MpHIIOKEHUS B IPABOM BEPXHEM YIIIy AENIAETCS HAAIMUCh:

5.5.6. Ilpunoxenue (1,2...) k mpukasy ot 00.00.2015 N 2

5.5.7. Ecim B IpHIIOKEHUH K NIPUKA3y JAHbI JOKYMEHTHI IPYTOi OpraHu3alyy, TO B IPaBOM

BEPXHEM YIUIy JAHHOTO TIPUJIOKEHUS JETACTCA COOTBETCTBYIOLIAS 3AMKUCH:

5.5.8. [llipunoxenue k npukasy ot 00.00.2015 N 12

5.5.9. Crpanuusl npukasa U NpHUIOKEHUH HyMEPYIOTCS Kak €UHBINA JOKYMEHT.

5.6. Ilpuka3 MOXeT ObITh OINIUCAH:

-pPYKOBOJHUTEIEM;

-JIMIOM, HCIIOJIHSIOLIHUM ©0S3aHHOCTH PYKOBOAUTEIS B CIIy4ae OTCYTCTBHS TOCICIHETO;

5.6.1. Iloanuce pykOBOIUTENS CKPEMIISETCS TEYATHIO YIPEIKICHHUSI.

5.6.2. B kHUre npukazoB JOCTATOYHO MOJITUCH PYKOBOXUTENS, YAOCTOBEPSIOIIEH TPUKA3, TaK KaK

CYINECTBYIOT IPAaBUJIA BEACHUS U XPAHEHHS KHITH TPUKA30B, HE JOMYCKAIOIINE MOANEITIOK 1

HCIIPABJICHUY BHECEHHLIX B HEE 3ANUCEH.

5.6.3. Bcnen 3a noamuckio nomernaercs: «C mpukazom o3HakomiieH: (ITIOAITMCH ©.U.0.)»

MOJHKCH, PacIIU(POBKA MOAMUCH U J1aTa CTaBATCA pabOTHUKOM COOCTBEHHOPYYHO.

5.6.4. Bce nmpukasbl, H31aBacMble B THMHA3HH, MOYXHO YCJIOBHO pa30UTh Ha 4 GlioKa:

- KaJIpbl;

- OCHOBHAs JICATEIBHOCTB;

- JIAYHBIA COCTAB;

- ydamuecs.

5.7. B paboTe rUMHa3UU €CTh NPUKA3BI, KOTOPHIEC TOBTOPSIOTCS €XKETOJHO B OJHO U TOXKE BPEMH,

T.€. HOCAT IUKIMYHBIA XapaKkTep.

5.8.Pacnopsixenue:

5.8.1. PacrnopspxeHUs M3/Aat0TCs 3aMECTUTEISIME AupekTopa 110 YP, mo BP B npesenax cBoei

KOMICTCHIMK M COCTABJIAIOTCS aHAJIOTMYHO Nprka3aM. KoHcTaTupyromas 4acTb TeKCTa B

PacCopsHKEHUSIX OTAEISETCS OT paclopsIANTENBHOM YacTu cnoBamu: «IIpeanaramoy,

«Pexomenmayon, « O0s361Ba0y, «CUUTaI0 HEOOXOIUMEIMY.

5.9. Ilpomeccsl NPUMEHEHMS! YNPABICHYECKUX PCUICHAN THMHA3HM KM CaMH  PEIICHHS

JOKYMEHTHPYIOTCS ¢ TIIOMOINBIO IPOTOKONOB OOLMX CcOOpaHWil, MEAarormyecKX COBETOB,

COBEIIAHUH NPU IUPEKTOPE, METOAMYECKMX COBETOB.

5.10. TlpoToxonsl 0QOPMISIOTCS B CHELHANBHON MAlKe W COAEPNKAT CHEAYIOIIME PEKBU3HTHL:

HaUMCHOBAaHKHE 00IIe00pa30BATENBPHOIO YUPEXKACHHUS, AaTa MPOTOKONA, MOPSAKOBBEIA HOMED

NPOTOKOJia. 3arojoBOK - (opMa cOopa M HAUMEHOBaHWE OpraHa CaMOYyNpAaBIEHHsS. TeKCT

MIPOTOKOJIa COCTOUT U3 ABYX YaCTEH: BBOJHON M OCHOBHOM.

5.10.1. BeomHas dYacTb COHEPXHUT IIOCTOSHHYIO HHGOpMaumio (crnosa: «IIpHCYTCTBOBAIMY,
«OTCyTCTBOBANMY).

5.10.2. BeonHas yacTh MpOTOKOJIA 3aKAHYUBACTCA IOBECTKOM JHS, TIOCTIE HUX CTABUTCS BOSTOYHE.

5.10.3. Bonpocel noBecTKU AHS HyMepyroTcest. Kaxkplii HOBEIH BONpoC HAYMHACTCS C HOBOM
CTPOKH. I10C/IEN0BATENEHOCTE PACTIONOKEHUS BOIIPOCOB ONPEALIISETCS CTENEHBIO UX
Ba)XKHOCTH.

Bonpockl nepeunciisores B MMEHATENbHOM Iafexe. Jloknan (oTyeT, coobmenne, nEGopManus),

HaMMCHOBAHUE NOJDKHOCTH, MMS, OTYECTBO ¥ HAMUIHUIO JOKJIAYMKA MTUITYT B POAUTEILHOM

najexe.

Kaxnupiii Bonpoc 1omkeH ObITh KOHKPETU3UPOBAH.

5.10.4. OcHOBHAs YaCTE TEKCTA CTPOUTCS B COOTBETCTBHH C BOIPOCAMH IIOBECTKH IHS.

TlocTpoenne 3anucy o6Cy K ICHHS KaXAO0r0 BOMPOCA IOBECTKY JHS OCYIIECTBISETCS IO CXEME

"Cilymany - BHICTYIIMIIH - TIOCTAHOBHIIH (PEIUnIIK)", A TAKKe TPOTOKOJTUPYIOTCS BOIPOCH 1
OTBETEL




5.10.5. 3aBepiuaeTcs mpoTokon cnoamu «IIpencenarensy, «Cexkperapb». CTaBUTCS MOANKCEH. B
IpaKTHKE MPUMEHSETCs KpaTkas popma IPOTOKOJIA, KOrAa YKa3hIBAIOTCS TOJBKO CITHCOK
[PHCYTCTBYIOIINX, PACCMATPHUBAEMBIE BONIPOCHI ¥ IPUHSATHIC PELICHUSL.

.11. Bemmucka U3 npoTokoia

.11.1. BeImxcka U3 MPOTOKOJIA COACPKUT CICIYONIUE PEKBU3UTHI: HAMMEHOBAHUE
001Ie00pa30BaTeILHOM OpraHu3aiy, Haspanue Buaa gokymenTa (BBITIMCKA M3
[TPOTOKOIJIA). naty (mara 3ace/iaHusi), MHAEKC, MECTO COCTABJICHHS, 3aT0JIOBOK K TEKCTY, TEKCT,
NOAMHCH, OTMETKY O 3aBEPEHUM KOTMH, OTMETKY 00 HCIIOTHEHUH, HATIPABJICHUH B "ACT0".

3.12. K urdopManMoHHO-CIIPABOYHEIM AOKYMEHTAM, 00pasyoWUMCs B MPOLECCE AEATEIbHOCTH
THMHA3HH, OTHOCSATCS: 3JIEKTPOHHBIE THCbMA, CIIPABKH, AOKJIAJHEIC 3alIUCKH, MHCHhMA,
TeAeOHOIPaMMBl.

5.12.1. [Tucpmo:

[TrceMa opopmItatoTes Ha OJaHKaX, BKIIOYAIOT B ¢e0s CIEMYIOIMI COCTaB PEKBU3UTOB!

- HaHMEHOBaHue 001IE0OPA30BATENILHOIO YUPEIKACHHS,

- Jaty.

- CCBLIKY Ha MHJEKC U JaTy BXOIALUETO JOKYMEHTE;

- agpecar;

- PE30IIOUHUIO PYKOBOCTBA;

- 3ar0710BOK K TEKCTY,

- TEKCT:

- OTMETKY O HaJIMUMU NPUIIOIKEHUS;

- IOAMHCH:

- OTMETKY 00 UCIIOJHUTETE.

5.12.2. Teaedonorpamma

TenedoHorpaMma BKJIFOYAET CIACAYIOIINE PEKBU3HTHIL

-11aTa;

-TEKCT;

-ITOUTUCH;

-(haMHUJTHH JIML, TPUHSBIIKX 1 NEPe/IaBlUaX TeaeGOHOrpaMmy.

Texkct He nobkeH BKmovath 6osee 50 ¢io. TenedoHorpamma 10/pKHA OBITH JaTHPOBAHA U
NOANUCAHA JUIIOM, OT UIMEHU KOTOPOTO OHA NEPENACTCS.

5.12.3. CnpaBka:

CrpaBKa - TOKYMCHT, TIOATBEP/KAAIOINH Kakie-Tiu00 GaxTsl uin coObITus. CrpaBKu
COCTABJISIOTCS TS OTTUCAHUS MJIM MOJTBEP)KACHMS (PAKTOB WK COOLITUH B A€ATEIBHOCTH
vupexaeHust. COCTaBNAIOTCS N0 YKA3aHUIO BBIIIECTOSIIEH OpraHU3aliy U1 PYKOBOIUTEIS
VUPEXKACHHS U1l MHGOPMAIMK O BHINIOJHEHNH IJIAaHOB, 3alaHul, TIOpyUYCHUH U IPEACTABIISIIOTCS B
VCTaHOBJIEHHBIE CPOKHU.

TexcT TakoM CIIPaBKU COCTOMT M3 IBYX YacTell: B MEPBOY YAaCTH U3JararTcs QaxTel,
MOCAYKUBIIIKE [TOBOJIOM K €€ HATIMCAHWIO, BO BTOPOW — IPUBOSITCI KOHKPETHEIC TaHHBIC,
VKa3bIBAIOTCS] PEKOMECH /1AM N,

CrpaBka 10JDKHA OOBEKTHBHO OTpaXkaTh COCTOSIHUE A€, €€ COCTaBICHUE TPeOYET TIATENLHOTO
cOopa ¥ MPOBEPKHU CBEICHUH, MOTYT IPUBOANUTECS TAOIULBL.

CrpaBKkH, COCTABIEHHBIE /151 PYKOBOAUTENA YUPEIKACHUS, OANUCHIBACT COCTABUTE]Ib.

CrnpaBKH. COCTaBICHHBIE 110 YKA3aHHIO BILIECTOSAUICH OpraHu3aliu, OAIMUCEIBAET PYKOBOAUTEIb
VUpEARICHHS.

[latoii cripaBKH SIBJSIETCS AaTa €€ MOANUCAHUA.

CrpaBKH, YAOCTOBEPSIONINE IOPHAMYeCKUE (HAKTHL: TIOATBEPKACHUE MeCTa pabOTEL, 3aHMMAEMOM
JOTKHOCTH, pa3Mep 3apaboTHON MIaTH U T.4. [T HUX NPUMEHAIOTCA YHU(PUIUPOBAHHBIC
TpadapeTHbie O1aHKH. Takoro poja CrpaBKy BBIIAIOTCS 110 3aIIPOCaM 3aUHTEPECOBAHHBIX JIUIL
(COTPYAHHKOB) HITH YUPEXKICHUN U PETHCTPUPYIOTCS B XKYpPHAIE BEIAABAEMBIX CIPABOK. TEKCT
HaYHHACTCS C yKa3aHUsA (paMUIMK, UMEHHU, OTUECTBA (B UMEHUTEIBHOM MAASKeE) KA, O KOTOPOM

U




COOBIAIOT CBEICHHS. B KOHIIE CTIPaBKU YKa3bIBACTCS HA3BAHNWE OpraHu3allu WiId yUpEKIACHHUA.
KyI1a OHA MpeACTaBIsETCS.
B vupexaeHHAX 00pa30BaHKs MPUMEHAIOTCS, B OCHOBHOM, TPH BH/1d CIPABOK.
-CIIpaBKa 00 00YYEHHH y4YalIerocs B TaHHOM KJlacCe, TaHHOTO oy,
~CIIpaBKa O MOATBEPXKICHUH IIepeBoa u3 apyroro OV;
-CIpaBKa 1151 COTPYIHUKOB.
CnpaBKH MOAMKCHIBAET PYKOBOAUTEb YIPEKICHHA.
5.12.4. JoraaaHbie U 00LACHUTE/IbHbIE 3aNIMCKU:
TOKTATHAS 32MHCKa MOYKET BBITOTHITECS PYKOIUCHBIM CIOCOO0M. DTO IOKYMEHT, apECOBAaHHbIH
PYKOBOIMTEO U HHGMOPMUPYIONIHII €10 O CJOKUBIICHCS CHTYalNH, UMEBLIEM MECTO ABJICHUH W]
$aKT BBINOIHEHHOM PabOThI, a TAKKE COACPIKALMHA BHIBOIbI U NPEJIOKCHIS COCTABUTEIIA.
TekcT I0KTaAHOM 3aITUCKU ACIUTCS Ha /1B YaCTHU:
1-KOHCTaTHPYIOLIAS, TJI€ U3JIAraloTCs MMEBIIME MECTO (HaKTBI MM ONMCEIBACTCS CHTYaLHUA;
2- rae u3JaraeTcs npemIokeHue, mpocyoa.
TeKeTY TOKTATHOM 3aliCKy 00S3aTe/bHO PENIECTBYET 3aroi0BOK, HAaUNHAIOWIMACA € ITPE/Iora
O».xO0».
JokTaTHast 3amucka oQOpMIISETCs Ha TPOCTOM JMCTE OyMaru ¢ BOCIIPOU3BEACHUEM PCKBU3UTOB
O1aHka.
O0BACHHTEIbHbIE 3ATIHCKH — J1OKYMEHT, TIOACHSIOLINH COEpKaHUE OTAETbHBIX MONOKEHHUH
OCHOBHOTO IOKYMEHTA KM OOBACHSFONIEH IPHIUHE! KAKOro-1u00 COOBITHS, (paKTa, MOCTYIIKA.
OODbICHHTEIBHEIE 3aMACKH, MOSICHSIOIME COMEPIKAHNE OTAETBHEIX TTOJOKEHHA OCHOBHOTO
JOKyMeHTa, 0GOopMITSIIOTCS Ha 0OIIEM OaHKe YUpPEeKICHUS.
OOBICHATENBHBIE 3AIMCKHU TT0 TOBOLY KAKMX-TMO0 MPOMCLIECTBUN, CIIOKUBINUXCS CUTYalMH,
MOCTYIKOB U MOBENEHUS OTAEIbHbIX PAOOTHIKOB ODOPMIISIOTCS HA YUCTBIX JIUCTAX Oymaru ¢
BOCIIPOM3BEICHUEM TEX JKE PEKBU3UTOB U MOIITUCHIBAIOTCA COCTABUTCIIEM.
5.13. JIM4HOe €10 COTPYAHUKA — 3TO COBOKYIHOCTb JOKYMEHTOB, COAEPKALIMX Hanboee
MOJIHBIE CBEEHNUs O PabOTHUKE U €70 TPYIOBOH AESTE/IBHOCTH. JInuHOE 1810 0pOpMIIETCS MOCiIe
W3IAHHS TIPHKA3a 0 MpHEME Ha paboTy. JImdHbIe ena BeayTes Ha BCeX PaGOTHUKOB THMHA3AN.
JIOKYMEHTEI B JIMYHBIX J€J1aX PacloNararoTCs B CIEAYIOLIEM MOPALKE:
- BHYTPEHHSS ONUCH JOKYMEHTOB JeNa;
- XapaKTEePUCTHKA UM NIPEACTABIICHYE]
- JUCTOK MO y4eTy KaapOB;
- apToOHOrpadus;
- JOKYMEHTHI 00 00pa3OBaHuH;
- aTTECTAIlMOHHBIN JIUCT;
- CBEIEHHS O IIPOXOKIEHUH KYPCOBOH IOATOTOBKH.
B JIHUHOE [0 HEe MTOMELIAOTCA KOUK TIPUKA30B O HAJOKEHUH B3BICKaHUH, CIIPAaBKK O COCTOSHUM
370pPOBbS ¥ ¢ MECTA KUTENLCTBA, 3asdBICHUA 00 OTIYCKaX, KONUY IIPUKA30B 00 oTmyckax u Apyrue
JOKVMEHTHI BTOPOCTENEHHOrO 3HaYeHus. Jinunble Aena MOTyT BbIAaBaTLCA BO BPEMEHHOC
T01b30BaHUE OTPEAENICHHBIM JIOJDKHOCTHBIM iiaM. Kpyr Aull, JOTmYCKaeMbIX K MOJIb30BAHNIO
JTHYHBIMH TeaMH. ONIPECIISIFOTC AWPEKTOPOM THMHA3UH.
[Tps paGoTe ¢ TMUHBIM [EIOM 3alPEIIACTCs TPOM3BOAUTE Kakyie-1100 HCIPABICHHUA B PAHES
CIeTaHHBIX 3aMUCIX, BHOCUTEL B HErO HOBBIC 3alIMCH, U3BJIEKATE U3 JIMYHOTO [€/1a, UMEIOMIHAECS TaM
JOKYMEHTBIL.
JIMYHBIE 1e71a HE BLIIAIOTCS Ha PYKH pabOTHUKAM, Ha KOTOPBIX OHM 3aBEACHBI.
7115 BBICHLIKH JTHYHBIX JIC) 10 COOTBETCTBYIOLIMM 3alpocaM B APYTHe Opranu3anui HeoOX0auMO
paspellieHHe PYKOBOAMTENS rUMHA3HH. JIMUbbIE Ie/1a MMEIOT JUIMTENbHbIHA CPOK XPAHCHHS.
3.14. Tpy1oBas KHUKKA SBISETCS OCHOBHBIM JOKYMEHTOM O TPYAOBOU ACATENBHOCTH
epCoHaia.
TpyI0BBIE KHIKKH BELYTCS Ha BCEX COTPYIHMKOB TMMHA3UH, IPOPA0OTABIIMX CBBILIE SnHel.



Hoctynalomue Ha padboTy 00s13aHEl NPEABABUTD JUPEKTOPY TPYIOBYIO KHHXKY (U1 COBMECTHTE IS
KOITHIO TPy I0BOM KHIXKH), OQOPMIIEHHYIO B YCTaHOBJICHHOM ITOPSLAKE.

[Iprem Ha padoTy O€3 TPYAOBOH KHIDKKA HE JOITYCKACTCs.

PVKOBOICTBOM 1S AMPEKTOpa TMMHAa3uK sejsiercs [locTanoBIeHHE I[TpaBuTenscTBa PoccHHCKOH
®ezepanun o1 16 anpeis 2003 r. N 225 06 MHCTpyKImK N0 3aNI0THEHUIO TPYIOBBIX KHUMKCK.

B rEMHa3uH BeIeTcs CIEAYIomas JOKYMEHTALHUS 10 y4eTy OIaHKOB TPYAOBBIX KHIKEK H

320 IHAEMBIX TPYIOBBIX KHIKEK:

- KHHTA Y4eTa JABHKEHUS! TPYIOBBIX KHIDKEK M BKITA/IBIICH K HHM.

6. YueOHoO-eparoruyeckas 10KyMeHTauUs

6.1. JIokyMEHTbI THMHA3UH JOJDKHE! OPOPMITITECS CBOEBPEMEHHO, YETKO, pasbopunBo, O3
[OTIHCTOK. IOMAPOK, BHI3BIBAIOIINX COMHEHHE B IPABUIPHOCTH BHECCHHBIX JaHHBIX. 3anucu B
JOKYMEHTAX JOJDKHBI IPOU3BOIHUTECS MAPUKOBON PYUKOH CHMHETO IBETA MM HA KOMHIBIOTEPC.
Tam. rie uMeeTcs BO3MOXKHOCTh IPHMEHEHHUS] KOMIIBIOTEPHON TEXHUKHU, JOIYCKACTCS
COCTAB;IeHHE, PEIAKTHPOBAHNE M PACTieyaTka TeKCTOB C MX NOMOLIbH0. Omubka, KoMyeHHas B
TekcTe WM HH(POBBIX JAHHBIX 1OKYMEHTA, HCIIPABIIACTCS CEAYOLMM 00pasom: omuOO0YHbIE
C:10Ba KM UQPHI 3a4E€PKUBAIOTCS TAK, YTOOBI MOXKHO OBIIO MPOYECT 3aUCPKHYTOE, & CBEPXY,
60 pAIOM, TG0 Ha MOJAX MMULIYTCS YTOUHEHHbBIC JaHHEIC. BCe BHECEHHBIC HCIPABICHUSA
J0;DKHBI OBITH OTOBOPEHEI ¥ 3aBEPEHB! MOATUCAMY JIKIL, OPOPMHUBIIUX JOKYMEHT.
6.2. YueOHO-memarorunyeckas JOKyMEHTAIKs IKOJIbl COCTOUT U3:
-anaBUTHOM KHHTH 3a[IUCH YUALIMXCS;
-KHHTH JBHXXCHHUS YHAILKUXCS,
- THYHOE JIENO Y4aluXcs,
-JTHYHBIE JieJa COTPYIHUKOB,
-3NIEKTPOHHBIE KIIACCHBIE XKYPHAJIbI;
- )KypHAJIbl CIELKYPCOB;
- )KypHAJIbI [0 IJIATHBIM YCIIyTaM;
- )KypHaJIbI TPYMII NPOJICHHOTO JTHS;
- YyPHAJ BBIIAYY MPOITYCKOB ydamumcs Ha EI'D;
-KypHAJl y4éTa BBIIAUM IPAMOT 3a OCOOBIC YCTIEXH B U3YUECHHHU OTACTBHBIX IIPEIMETOR,
KypHAJT y4&éTa WH/IMBH/IyalbHbIX 3aHATUI C IETbMH, O0OYHAIOLIMMHUCS Ha IOMY 1O
COCTOSTHHIO 3IOPOBBS;
-XKypHAaJ yuéTa KpYKKOBOMH paboThI;
-KHHTa y4eTa TIOIyYEHHBIX 1 BbIIAHHBIX JOKYMEHTOB 00 00pa3soBaHMK rOCY 1apCTBEHHOTO
00pa3siia, yYeHHYECKIX Melanell, HOXBAIbHbIX JTHCTOB 1 INOXBANBHBIX IPAMOT;
-KHHTa Y4ETa BBIIAYH aTTECTATOB 00 OCHOBHOM 0011IeM 00pa30BaHMH U BBIIAYH IyONMKaTOB
aTTecTaToB 00 OCHOBHOM 0011eM 00pa3s0OBaHUH,
-KHHTa y4yéTa BbIIa4y aTTeCTaTOB O cpeaHeM obmeM 00pa3oBaHUH, YIETa BbLIAYHA
MyOJIHKATOB aTTECTATOB O CPEHEM 00IIeM 06pa3oBaHUM 1 y4ETa BbIIA9H ME/IATIEH;
-KHHTa Y4€Ta BbLIa4YU OXBAJILHBIX JIUCTOB;
-KHMra y4éTa BbIAa49u NOXBAILHBIX IPaMOT;
-KHHUTH TIPOTOKOJIOB TI€arOrM4eCcKOro COBETa TMMHA3HH;
-KHHTH IIPOTOKOJIOB COBEILAHM# IPY TUPEKTOPE IMMHA3HH,
-KHHTH [IPUKA30B 110 y4aIluMCs,
-HPUKa3bI 110 TMYHOMY COCTaBY (HANKH, HOALIMBKH);
-[pMKa3bl 10 KaapaM (TIafKy, HOIIHBKH);
-IIPHKa3bl IO OCHOBHOM ACSITEIHOCTH (MANKH, MOAIINBKY);
-KHHTa 3aMeYaHuil ¥ IPeUTOKEHU I HHCIEKTHPYIOIUX JIHIL
-KHHTH yuYeTa IMYHOrO COCTaBa MeJarorudyeckux paboTHHUKOB;
-ypHAJI MIPOMYIIEHHAIX U 3aMEICHHBIX YPOKOB;



-AVPHAT PErHCTPALMH BbLIAYM CIIPABOK yYaIIUMCs U OpYyTHe.

6.5. Ilps cMene aupekTopa 00pa3oBaTENbHOM OpraHM3alMH AOKYMEHTHI O0S3aTEIBHO
OCPeIARTCHA MO aKTY. AKT MOAMKCHIBACTCS OBIBIIMM M BHOBb HA3HAYEHHBIM AUPEKTOPAMH, 8 TAKXKE
PYKOBOIWTEASM  VIIpABIE€HUS 00pa3soBaHWsl HCMOJHUTEIBLHOIO KOMHTETA HU)KHEKAMCKOrO
MYHHIHNATEHOTO pafiona PecryOnuku TaTapcras.

6.4 HH&e mNpHBOASTCA OCHOBHBbIE TpPeOOBAHHMS K BEJCHMIO HaubOlee BaXKHBIX
JOKYMCHTOB 00mIe00pa30BaTEIbHON OpTaHM3aLUK

6.4.1. AadaBHTHAS KHHIa 3aMHCH YYALIHXCH:
A71QaBHTHAS KHHIA 3aMTHCH YYaIIUXCsl BEAETCS B KAKIOH 0011e06pa30BaTebHON OpraHu3aiy. B
KHHI'Y 3alTHCBHIBAIOTCS BCE YYaIlMECs I’MMHA3UU. EXeroaHo B Hee 3aHOCITCS CBENEHUS 00
VHAMHXCS HOBOTO NMpHeMa. DaMUITUHU yYalUuXCcs B CIUCOK 3aHOCATCS B andaBUTHOM MOPSIIKE,
HE33aBHCHMO OT K1aCCOB. B KOTOPLIX OHH yuarcs. [l xaxaoit OykBbl ajidaButa OTBOAATCS
QTICTbHBIC CTPAHHILBL H MO KaX101 OyKBE BENETCA CBOS MOPSIAKOBas HyMmepanus. [10psaakoBoIi
HOMEP 3aITHCH YYAIIHXCSA B KHUTE ABJIAETCA OIHOBPEMEHHO HOMEPOM €0 JTHYHOTO AENA.
BuONTHE yaamHxcs B OKOHYAHHE UM THMHA3MH 0QOPMIISETCS IPUKA30M JUPEKTOPA C yKa3aHHEM
IIPHYHHBI BHIOBITHS; OJJHOBPEMEHHO B ai()aBUTHON KHUTE JETACTCS 3aNMCh: HOMED U [aTa IIpUKa3a,
VKaA3BIBACTCS NPHYHHA BLIOLITHS.
Ec: pasee BRIOBIBLIMI H3 TMMHAA3UHU YYaLIMICs, YXO KOTOPOro 0hOpMIIEH IPUKA30M, CHOBA
BO3BPaTHTCA B HEE. TO JaHHBIC O HEM 3AMUCHIBAIOTCA KakK HA BHOBB MOCTYITHBIIIETO, IIPH 3TOM J1aTa
BO3BPAIICHHSA YYCHHKA C IOMETKON «BO3BPAlUCHUE» 3amuchiBacTcs B rpade «Jlara mocTymienus B
HIKO.TY ».
IIpu HemoIb30BaHKK Beex CTpaHul aihaBUTHON KHUTH 3aMUCH yYalluXcs Ha Ty UM HHYIO GYKBY,
NPOIO-KEHHE 3aMUCEH NPOU3BOJATCA B HOBOM KHUIE B IOPSIKE MOCIIEIYIOIMX HOMEPOB 0
KaAk10H Oykse.
HenpasiieHus B KHUTE CKPEMIIAIOTCS TIOJIIUCHIO TMPEKTOPA TMMHA3HK. KHHIra mocTpaHnyHO
[IPOHYMEPOBBIBAETCS, MPOIIHYPOBLIBACTCS U CKPEIUIIETCS MOANKUCHIO TUPEKTOPA U MIEUATEIO
MIKOTHI.

6.4.2. JIuuHoe peo yyammuxes
-TnuHoe Aes10 yuammxcs BeneTes B kaxaoi o6ueo0pasoBatebHoi Opranu3aliy 1 Ha KK I0TO
YYECHHKA C MOMEHTA MOCTYIICHUS ¥ A0 €€ OKOHUYaHUs. B 1uuyHOe neno yyammxcs 3aHocsITCs
o0IIxe CBeIeHUs 00 yyalluxcs, TOrOBBIC OLICHKH yCIIeBAEMOCTH 110 KilaccaM. B mepuon
oOyuaromuxcs B 10-11-x kraccax artectar 06 OCHOBHOM 061IeM 06pa30BaHUK HAXOIITCS B
THYHOM A€JI€ YHAINEerocs U BLIIAETCA Ha PYKHU NOCTIe OKOHYAaHHS UM CPEIHEN MIKOJEL

6.4.3. DeKTPOHHBIH KJIACCHBIH XKy pHAJ
IRKTPOHHEIH JKypHAI IPEACTABISET COGOH SIEKTPOHHYIO BEPCHIO 6YMaKHOTO KIACCHOTO
AYpHaia. JIUpeKTOp WIKONbI M aAMUHICTPATOP CUCTEMB! 0053aH bl 06CIEUNTH MEPHI:
- IO OecnepeGoHOMy (yHKLMOHUPOBAHKIO 3ICKTPOHHOTO KypHAa,
-PeIYISpHOMY CO3JaHUIO PE3EPBHBIX KOITHIA,
B koHlle kax 0¥ y4eOHOM YeTBEPTH, HOMYTOIUS ANCKTPOHHEIN KypHAI IPOBEPSIETCS OCOOEHHO
THIATETBLHO. Y ACIA€TCS BHUMaHNE HaKTHIECKOMY YCBOEHHIO IPOrPaMMBbl (COOTBETCTBHE
VHeGHOMY [17laHy, pabodelt mporpaMMe i TeMaTHYECKOMY MIaHMPOBAHHIO); OOBEKTHBHOCTH
BBICTABTCHHBIX TEKYLINX U HTOTOBBIX OTMETOK; HAJIMYMIO KOHTPOJIBHBIX M TEKYILMX IPOBEPOYHBIX
PatoT: MPaBHIBLHOCTHU 3AITMCH 3aMEHBI YPOKOB (€CIIHM TAKOBhIE OBLTH).
Pe3vabratel mpoBepku KIacCHEIX XKypHAIOB 3aMECTUTENEM AMPEKTOPA TUMHA3UH AOBOISTCS 10
CBSICHHA YUHTEICH U KJIIACCHBIX PYKOBOJUTEIICH.
B xoHIIE Kax10r0 y4ebHOT0 rojia 9AEKTPOHHBIE JKYPHAIBI POXOAT IPOLEAYPY APXHBALIIH.

6.4.4. JKypHan yuera NponymeHHbIX U 3aMeIIEHHBIX YPOKOB
AVpHAT yueTa IPONYLIEHHDBIX M 3aMEIICHHBIX YPOKOB BEJIETCS B LIKONE 3aMECTHTENEM AUPEKTOPA
LQ V4eOHOM padoTe. B Hero 3aHoCATCs CBEACHHS O NPOMYILEHHBIX M 3aMELEHHBIX YPOKaX.
3anHcH NPOH3BOATCS TOMBKO HA OCHOBAHKH [IPABHIIEHO ODOPMIIEHHBIX JOKYMEHTOB (IIPHKA30B
IQ HIKO:Te, OOJBHMYHBIX JIUCTOB, 3aNWCEH B KIACCHBIX KypHANAX U T.IL.).




VulTeIb, KOTOPbIH MPOBET YPOKH B OPSIKE 3aMEUIEHUS], PACITMCBIBACTCS 00 3TOM B AKYPHATR.
3anucH B KYpHATE 10KHBI COOTBETCTBOBATH 3aNUCAM B Tabeie yueTa HCMOIb30BaHHOT palosere
BPEMEHH Y 110CUETa 3apadaTKa.

6.4.5. TlpHem H perHcTpauHsa 10KYMEHTOB
PerscTpauyH noa1e/kaT Bce IOKYMEHTEI. TPEOYIOLIME YyUeTa, UCTIOTHEHHS, HCIOIb3CBaE -z =
CHPABOYHBIX [EIAX, KaK MOCTYAKOLIHE H3 APYrHX OPraHU3aliK U OT YaCTHBIX THIL T2K #
o0pa3yioluecs B 1eATeIbHOCTH 00LIE00pa30BaTEIbHOTO YUPEKACHUS.
He moate&kat perucTpanuu no3IpaBHTeIbHbIe IChMa, MPUITACUTENbHBIC OUNETbI, HHPOpMaLiiz
174 CBeAEHUA. OyXIaiTepcKue J0KYMEeHTBI IEPBUYHOIO yueTa. JlJis HUX COCTABASETCA NEPEHUCHS
HEPETHCTPUPYEMBIX JOKYMEHTOB.
Perucrpaliys J0KyMEHTOB IIPOU3BOAMTCSA B ICHb NX TIOCTYIUICHHUS.

6.4.6. KoBTpo.ab CPOKOB HCIIOJIHEHHS TOKYMEHTOB
OTBETCTBEHHOCTb 3@ CBOEBPEMEHHOE M KAYECTBEHHOE UCIIOJHEHUE JOKYMEHTOB HECET AUPEKTOP
THMHA3HH.
Bes noctynaroias B TAMHA3MIO JOKYMEHTALHS HCIOMHSIETCS B COOTBETCTBIM C TEMH CPOKaMH,
KOTODBIC YKA3aHBI B PE30TIOLMHM PyKOBOAMTENS. EC/IH CPOK HE yKasaH, TO J0KYMEHT 10JDKEH ObITh
HCIIOTHEH B CPOK — | MecsIl; JanoObl, 3asBlIeH!s — B TeUEHHE MeCAlla; TelerpaMMbl — He Oosee
4eM B JIBYXHEAETBHBIN CPOK.
JIOKYMEHT CYWTAETCsI MCITOTHEHHBIM, €C/IU Pa3pPEIeHBI [0 CYIIECTBY BCE NOCTABJICHHBIC B HCM
BOIIPOCKL; B JKYPHAIAX PErNCTpaLlly JeaeTcsa OTMETKA 00 HCTIOIHEHHH. T.€. 3alkcana aara
OTIPABKM M UCXOJISIIMI HOMEP OTBETHOTO NOKYMEHTA, HAMMEHOBAHHE a1pecaTa. I0TKHOCTh 1
haMUITHS UCTIOTHUTENIS, TOMITMCABILICTO OTBET.
EciTi BCe, MOCTABICHHBIE B IOKYMEHTE BOIPOCHI, PEIICHb] B ONIEPAaTHBHOM MOpsike. 0e3
HAMHUCAHUS OTBETA, MCIIOJHUTENL Ha JOKYMEHTE JIEIAaeT KPATKYIO 3alKCh O PeIieHHH BOMPOCa,
CTABUT [Ty M TIOAIKCh, IOC/IE YeTO JOKYMEHT MOMEIIAETCs B 1e710. ECiK 110 paspemaeMoMy
BOIPOCY 0KUIAETCS OTBET, TO € COIJIACKs AETIOTPOM3BOUTENS NI CIIELUMATHCTA 0 Kaapam
MOCTYIUBLINH OTBET BMECTE C KONWEH OTBETA MOYKET HAXOAUTHCS Y UCIIOTHUTE A Ha KOHTPOJIC.
JIOKYMEHT CHUMAETCS ¢ KOHTPOJIs IOCIIE €r0 UCMOTHEHUS.
7. CocTaBieHHE HOMEHK.JIATYPbl 1 GOPMHPOBaHKE €1

CocraB/ieHUe HOMEHK/IATYpBI A€,

7.1. B uessix npasuibHoro GOpMUpOBaHMs A€ NMMHA3U1, OOECHEYMBAIOWIETO OBICTPBIH
TIOKMCK JOKYMEHTOB 110 UX CONEPIKAHMIO M BUJIaM, IPOU3BOAMTCA Kiacchbukanus
JOKYMEHTOB.

7.2. Knaccudukaius [IOKYMEHTOB 3aKpeIUIICTCS B HOMEHKIAType Hen - CIHCKe

HaUMEHOBAHU JEJ1, 3aBOTUMBIX B JICTONPOU3BOACTBE TMMHA3UH C YKA3aHHEM CPOKOB UX XPaHCHHS
®opMupoBaHue aean.

3 dopMupoBaHUe Jiel — TPYNINUPOBKA MCHONHCHHBIX JIOKYMEHTOB B J€na B
COOTBETCTBUM C HOMEHKAATYPOH Aell.
7.4. ®opMUpOBAHUE JETT OCYLIECCTBIAETCSA B KAHIEISIPUN TUMHA3UH.

TIpHKAa3LI 110 0CHOBHO# AeATETLHOCTH GOPMUPYIOTCS OTACIIBHO OT IPUKA30B MO KaApaM,
110 IMYHOMY COCTaBY (Ha3HaueHHe, IEPEMEILCHNE, YBOTbHEHHE COTPYAHMKOB), 00 OTIyCKaXx,
KOMaHIUPOBKaX U T.JI.

8. TpebGoBanus K XpaHEHHUIO U IPHMEHEHHIO MEYATH
8.1. [TeyaTh rTUMHA3UM XPAHUTCS B celde NMPEKTOPA.
8.2. OTBETCTBEHHOCTE 3@ €€ COXPAHHOCTE BO3/I0’KEHA HA IUPEKTOpa F’MMHA3UH.
Ileuats cTaBUTCS HA AOKYMEHTHI:
® TOCYJApCTBEHHOrO 00pasia o0 ypoBHe 00pa3oBaHus (aTTECTATHI).
e (UHAHCOBOH OTYETHOCTH;
® YCTaBHBIE JOKYMEHTHI;
TPYOAOBBIE KHIIKKH;



XapaKTEPUCTUKH, CIIPABKY;

aKThl CAAUN-TIPUEMKH A CIIMCAHUS;

BBINKCKH U3 JJOKYMEHTOB TUMHA3UM U UX KOIMH,

rapaHTHIHbBIE THCbMA U X KOIKH;

JAOTOBOPBI, KABKYJISIAU U IPOTOKOJIBI K HUM;

KBHTAHI[HH K IIPUXOJAHOMY KacCOBOMY OPIEDPY;

CMETEHI, CYETa U HAKJIAJHBIE, U IPYTHE B COOTBETCTBUU ¢ HHCTPYKIMIMHA

TIPAMCHCHHS NICHATH.

9. IlepedeHb TI0KYMEHTOB, MOMICKALUX YTBEP/KACHHIO THPEKTOPOM

HCquCHB JOKYMEHTOB 'MMHA3HH, ITOICKAIUX YTBCPXKIACHUIO JUPCKTOPOM!

TOJI0BO#H miaH paboThl TMMHA3HUH;

rOZI0BOM KaJleHAapHbIH rpaduk;

y4eOHBIH 11J1aH pabOThl TMMHA3UU;

pacnucaHue ypoKos;

PaCIUCAHUE KPYIKKOB, CIIELKYPCOB;

MaTEepPHAJIBl IPOMEXYTOYHON ATTECTALINY;

PACMUCAHUE SK3aMEHOB ¥ KOHCYJIbTALHH;

TpaBHJIa BHYTPEHHETO TPYAOBOTO paCIopsiika COTPY THUKOB THMHA3HH;
NpaBuiia BHYTPEHHETO PaclopsiiKa y4aluxcsd THMHA3HH;
JOJKHOCTHBIC HHCTPYKIMH aAMHHUACTPALINH, YUUTEIEH U COTPYIHUKOB MAMBAZHE-
HHCTPYKLIMH 110 OXPAaHE TPYa;

rpad K AeKYpPCTB [0 TUMHA3KH;

MEHIO CTOJIOBOM TMUMHA3UU;

MOJIO’KEHHE O BBIIIIATAX CTUMYJIMPYIOUIETO XapaKTepa;

HOJIOKEHHE O MPEMUPOBAHUYN PAOOTHUKOB;

JIOKATbHBIE aKThI;

IPOTOKOJIBI TEJCOBETOB U APYTUX KOJUIETHAIBHEIX OPIaHOB.

10. O6ecnieyeHne COXPAHHOCTH AeJI

10.1.
10.2.

OTBETCTBEHHOCTD 33 COXPAHHOCTh JOKYMEHTOB TMMHA3UH HECET PYKOBOXNTC A
Jlena QODKHEI XPAHHThCS B 3aKPHIBAIOIMXCS MKadax, MPeJOXpaHAIOMEX EX OT

MBUTH, BO3ICHCTBUS COJIHEYHOT'O CBETA.

10.3.
pa3pelaeTcsl.

M3batne u BbIIAYa JOKYMCHTOB H3 J€I IOCTOSHHOTO CpOKa Xpamcamms BC
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